Department of Computer Science Contract Request
Please complete in full

 Name of Contractor: ____________________________________________________

 Address:______________________________________________________________

  Phone:________________________________________________________________

 Email:________________________________________________________________

  Amount of Contract_____________________________________________________

   Period of Contract_______________________________________________________

 Cost Center to be charged________________________________________________

Services:  Please complete in detail description of goods/and or services to be provided by contractor and how this benefits Department/Project:

____________________________________________________________________________________________________

____________________________________________________________________________________________________

____________________________________________________________________________________________________

______________________________________________________________________________________________________

Calculation of Fees: _______________________________________________________________________________________
Basis for best value to University:__________________________________________________________________________
Please attach any documentation (quote, scope of work, comparison of prices of service) that would help with processing this request for contract.

Work on contract cannot be executed until all parties have signed contract.  Signed contract will be sent to contractor once all signatures have been received.  

Please email or deliver form to Debbi Davis in the Computer Science Department.  Please allow 5 – 10 days for processing. 

Additional information that would be helpful for processing contract:

______________________________________________________________________________________________________

______________________________________________________________________________________________________

______________________________________________________________________________________________________

______________________________________________________________________________________________________

______________________________________________________________________________________________________

