| am a UH System employee, where can | provide the state agency number?

If you are a UH System employee that means you are a state of Texas employee. So you need to
provide the state agency number as below:

e UH:730

e UHCL: 759
e UHD: 784
e UHV:765

Please follow the steps below in PaymentWorks:

1. Log Into PaymentWorks at https://www.paymentworks.com/accounts/login/

PaymentWaorks Stgn in | Ponymem doin Horm

Sign In

2. Click the "Connect" tab

Minnie Inc.
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Search for your customer: Create a Company Profile
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https://www.paymentworks.com/accounts/login/

3. Click on the text that reads University of Houston System
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4. You will be taken into the form. Please go to Additional Information section. And then fill out the
information below:
I.  Areyou a University of Houston System employee (UH, UHCL, UHD, UHV, UHS)?*: If your answer
is yes, please answer the question “Are you a state of Texas employee?*” as yes as well.
Il Enter your state agency number*: please chose the appropriate answer.

- - Supplier Category ™
Additional Information

US Individual ~

Are you a University of Houston System employee (UH
UHCL, UHD, UHV, UHS)?™

/ Yes ~

Enter your University of Houston Employee ID”

Are you a University of Houston System student (UH,
UHCL, UHD, UHWV)? ™

Mo ~

Are you a state of Texas employee?”

Enter your state agency number”

texas.gov/fm/contacts/agynumy/index.php.




