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PI Work Center - Technical Reports Due
[bookmark: _GoBack]The Technical Report feature in the Work Center allows PIs to view outstanding technical reports, and upload and submit them to OCG. This is not a mechanism for submitting the reports to the sponsor.  The feature simply allows The university to comply with this  monitoring requirement for audit purposes. The report link is located in the left column of the PI Work Center.  PIs with faculty titles/assignments can access the PI Work Center via the AccessUH PI Portal.

The PI must click on the Technical Report Due link, to display the PI Milestone Grid that displays all outstanding technical reports. Each report line has a View Documents button that the PI can select in order to upload the report or evidence that the report has been submitted to the sponsor.

Prior to uploading the report, the Approve button will be grayed out. After uploading the document(s), the Approve button will be available for the PI to select and submit the report to OCG.
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The PI can upload as many documents as necessary for each report.  The file formats allowed for uploads are 
CSV .DOC .DOCX .PDF .PPT .PPTX .TXT .XLS .XLSX  
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View Uploaded Documents

Award ID 100351 MilestoneProgress Report FileName|
Type

Grant Start Date 08/01/2010 uul;s;lo:: Annual Upload Document

Personalize | Find | @ B Fist 4 120f2 @ Last
File Name Document Uploaded By Doc Upload Date Active Status View Details

1 Progress Report 2.docx Rymer,Beverly A (0080317) 03/29/18 6:18:29AM Active [Cview |
%2 progress Report 1.docx Rymer,Beverly A (0080317) 03/29/18 6:17:51AM Active [Cview |
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